[image: ][image: ]






[image: ]
Registering a Water Polo Player as a member of Swim England

Process for registering a water polo player from a LEN National Federation to a Swim England Club
[bookmark: _GoBack] 

Club adds new members detials to the Online Membership System OMS and indicates their discipline as Water Polo


Club will be asked 'Does this member require an International Transfer Certificate?' The club must select 'Yes', 'No' or 'Unsure'


Once the member is added to the batch an email will be sent to the member informing them that an International Transfer Certificate (ITC) is required and a link provided to the LEN ITC Transfer Form for them to complete.


Club submits the batch to Swim England


Any members that the club has indicated that a ITC is required or they are unsure if an ITC is required will not be processed and will not be a Swim England Member until such time that British Swimming have received their ITC or confirmed that an ITC is not required.


Once Swim England receives confirmation from British Swimming that an ITC has been received or is not required


Swim England Memberships will then process their membership and a membership number will be assigned.


If no ITC is received by the end of the Swim England membership year 


Any members that have not provided British Swimming with a valid ITC will be removed and their detials will need to be re-added to OMS 


If the club selects 'Yes' or 'Unsure'
































image1.jpg




image2.jpg
Swim England

Water Polo





